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Outward Loan Agreement – Branches

	NTSA Branch Name & Address:
	



Borrower Object Details:
	Object/Accession number:
	

	Object Name / Title:
	

	Object description:
	



Borrower Details:
	Name & Title:
	

	Organisation:
	

	Address:
	

	Phone and Email:
	



Borrower Loan Details:
	Purpose:
	

	Period of loan:
	From:                                                                 To:

	Loan item location - for duration of loan (address, incl. room & building):
	



Transport Method:
	Name & Title:
	

	Organisation & Address (if applicable):
	

	Contact phone number:
	

	Vehicle (or other transport) details:
	

	Shipping addresses (from & to):
	

	Delivery date:
	





Insurance:
	Borrower to insure?    
	Yes / No   (please circle where applicable)


	Value:
	Insurer:




Care:
	Condition report supplied:
	Yes / No

	Procedure for movement / display:

	

	Procedure for packing:

	

	Permission to dust/clean loan object:
	Yes / No




Agreement:
 I have read and agree to the following conditions of this Outward Loan Agreement and certify that I have full authority to enter into this agreement.
Where requested the Borrower will be responsible for costs as notified by NTSA incurred in the preparation of the loan.
Unless NTSA states otherwise, NTSA will pack the material and undertake transportation arrangements for delivery to the Borrower.
The Borrower will always handle the loan objects with due diligence and take all reasonable steps to protect against loss or damage.  In the instance of any of these situations occurring and unless emergency action is needed to arrest further damage, the Borrower will report immediately to NTSA and provide photographic evidence.  They will make good any damage and pay necessary costs in restoration to the condition
The Borrower will ensure that the loan object is displayed in appropriate environmental conditions applicable to the requirements of the loan object.
The Borrower will acknowledge the NTSA on accompanying displays of the loan object. 
The Borrower authorises NTSA to photograph the loaned object for reproduction for exhibition catalogue, publicity purposes, and educational purposes.
Borrower (or authorised agent):
	Name:
	

	Title:
	

	Signature:
	

	Date:
	



NTSA representative:
	Name:
	

	Title:
	

	Signature:
	

	Date:
	




Return of Loan Object:

I certify that the object on the attached form has been returned to me in an acceptable condition.
Borrower (or authorised agent):
	Name:
	

	Title:
	

	Signature:
	

	Date:
	



NTSA representative:
	Name:
	

	Title:
	

	Signature:
	

	Date:
	



Include NTSA condition report / photos if applicable.

image1.png
National




